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Průvodce organizací Blended Intensive Programme (BIP) na UJEP 
PŘÍLOHY

Vzory dopisů
> Infomail na partnerské VŠ
Měl by obsahovat následující: 
· informace, že se BIP uskuteční,
· žádost o zorganizování VŘ na straně partnerské školy,
· deadline pro zaslání nominací studentů,
· informace o tom, že nominovaní studenti budou dále instruováni o následných administrativních krocích,
· informace, že pouze STT jsou způsobilí + všechny potřebné dodatečné info (délka mobility, přednáška),
· deadline pro zaslání Mobility Agreementu,
· informace o ubytování, pokud už je dostupná.

BIP in Ústí / Title / organisation information
Komu: všichni potvrzení zahraniční FK, zahraniční administrátoři BIP, zapojení zahraniční akademici
Kopie: vedoucí OVV, prorektor pro internacionalizaci, organizátoři
---
**If you're not the right contact person, please forward this e-mail to your responsible colleagues.**
Dear Partners,
greetings from Jan Evangelista Purkyně University in Ústí nad Labem! I'm writing to you today with information regarding the Erasmus+ Blended Intensive Programme (BIP) entitled: "Title".
As you may already know, last fall we sent you a registration link to see, if there would be enough people interested in participating. It's a pleasure to inform you we have gathered enough potential participants, and so the BIP will take place.
ABOUT THE BIP
· Online lectures: date from – date to
· On-site mobility in Ústí: date from – date to
· Beneficiary Module ID: full code
· ECTS rewarded: fill in
At this moment, we kindly ask you to conduct the selection process for both student and staff mobilities at your universities. Please note that the home university is responsible for funding its students and staff.
Once the selection process is over, please send a nomination for the students (their name and e-mail address would be enough) to the e-mail address e-mail of FK, no later than deadline. After that, we will send an information e-mail with further instructions to the nominated students.
Please note that we accept Learning Agreements via EWP. It is, however, necessary for the students to create the LA in their home system. That's why you will be asked to provide your students with access to your home system and EWP. There will be only one course entered into the LA: course code.
There is no need to nominate staff any other way than sending a filled-in Mobility Agreement signed by the employee and the responsible person at your university. Please send the Mobility Agreements to the e-mail address e-mail of FK, we recommend no later than deadline.
Attached please see a Mobility Agreement template with our university's information filled in.
Both STA and STT can attend the BIP, however, only STT count as eligible participants. If possible, please send your staff as STT.
If you can't nominate any students and/or staff, please let me know asap, so that we can proceed with coordination accordingly.
Due to limited capacity, unfortunately it won't be possible to accommodate incoming students and staff at the university's dorm. We can recommend accommodation facilities upon request.
Also just a gentle reminder, that we are only able to accept the students and staff of universities with whom we have a closed Interinstitutional Agreement either specifically for BIP, or including a BIP condition.
If you have any questions, please feel free to reach out.
Thank you for your cooperation, kindly
Signature


> Infomail nominovaným studentům

Erasmus+ BIP “Title” (Ústí, month, year) – Next Steps
Kopie: zahraniční koordinátor, organizátoři, vedoucí OVV
---
Dear students,
we are pleased to inform you that you have been officially nominated by your home university to participate in the Erasmus+ Blended Intensive Programme (BIP) entitled "Title". We are looking forward to welcoming you soon to the Jan Evangelista Purkyně University in Ústí nad Labem!
ABOUT THE PROGRAMME
The programme will take place in two parts:
· Online lectures: date from – date to
· On-site mobility in Ústí: date from – date to
Course / Component code: title and code
Beneficiary Module ID: full code / ID
Language of instruction: English
Level of studies: BA, MA, PhD
Total workload: 75 hours
Credits awarded: X ECTS (To receive the full ECTS, students must attend the entire physical component in Ústí and participate in the online activities.)
Virtual component – short description:
The virtual component consists of interdisciplinary online lectures connecting philosophy, politics, environmental studies and more. The key topic are approaches to the politics of cohabitation in times of global environmental crisis.
LEARNING AGREEMENT
Please start preparing your Learning Agreement. The Learning Agreement should be sent to our side no later than deadline.
Please note that our university is connected to EWP (Erasmus Without Paper), so we are accepting online Learning Agreements. However, we are connected to EWP via a 3rd party provider. It is necessary you create the Online Learning Agreement via your home system (please ask your home coordinator for help). Once you and your home coordinator sign your Learning Agreement online, it will be forwarded via EWP to our side for approval.
In the Learning Agreement, enter the following information under Receiving Institution:
· Institution: Jan Evangelista Purkyně University in Ústí nad Labem (CZ USTINAD01)
· Country: Czech Republic (CZ)
· Faculty / Department: Faculty of xxx
· Responsible person: Full name
· E-mail: e-mail contact
· Contact person: full name
· E-mail: e-mail contact
In Table A – Study programme at the receiving institution, enter:
· BIP Title
· X ECTS
In Table B – Recognition at the sending institution, indicate how your home university will recognise the programme (e.g. elective course or extra-curricular activity).
Sign the OLA online. After your signature, the agreement is automatically forwarded to our institution for approval.
Alternative – Paper version of the Learning Agreement – Please note that this is only an option If your home university is not connected to EWP or if you're having technical difficulties confirmed by your home coordinator!
Complete the attached paper version of the Learning Agreement. Our university's details are already pre-filled.
Please:
· fill in the missing information,
· sign the document together with your sending institution,
· send the document to the e-mail address e-mail of FKwithin the stated deadline.
ACCOMMODATION IN ÚSTÍ
We recommend you already start looking for accommodation individually, for example via www.booking.com or https://sk.airbnb.com/
Some popular and affordable options include:
· CMYK Ústí nad Labem
· Ubytování u Kováře
· private house
· Apartmány Pražská 
If you have any questions, feel free to get in touch. We are looking forward to meeting you in Ústí!
Kindly
Signature


> Infomail s pokyny k nastavení wifi

BIP in Ústí – WiFi information
---
Dear students,
The BIP’s physical part is drawing near and we are very much looking forward to welcoming you all tomorrow! At our university, you can connect to eduroam wifi, that is available everywhere in the campus.
To log into eudoram, you have to set your eduroam password yourself at Identity manager self-service here. I will send all of you your login information to the self-service (username + password) individually in a follow-up message to this e-mail. After you log in, please change your password.
You should be able to access the eduroam wifi with your username (st…) and the changed password.
See you soon! Kindly
Signature



Vzor prezenční listiny (včetně logolinku v záhlaví)

PARTICIPANT LIST

	BIP Name
	

	BIP registration Number
	

	BIP Host Organisation
	Jan Evangelista Purkyně University in Ústí nad Labem

	Venue
	

	Physical part
	
	Virtual part
	

	Date
	




	Nr
	Full name
	Student / Staff
	Home Institution
	Signature
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	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	

	19
	
	
	
	

	20
	
	
	
	

	21
	
	
	
	

	22
	
	
	
	

	23
	
	
	
	

	24
	
	
	
	

	25
	
	
	
	

	26
	
	
	
	

	27
	
	
	
	

	28
	
	
	
	

	29
	
	
	
	

	30
	
	
	
	

	31
	
	
	
	

	32
	
	
	
	

	33
	
	
	
	

	34
	
	
	
	

	35
	
	
	
	

	36
	
	
	
	

	37
	
	
	
	

	38
	
	
	
	

	39
	
	
	
	

	40
	
	
	
	





LETTER OF ACCEPTANCE – BLENDED INTENSIVE PROGRAMME

Host Institution:

ERASMUS ID: [Organization ID]
Host City/Country: [City, Country]
Date: [Date of Issuance]
Student/Participant Name: [First Name] [Last Name]
Home Institution: [Name of Home University]




Dear [Name of Participant],
We are pleased to inform you that you have been accepted to participate in the Erasmus+ Blended Intensive Programme (BIP) entitled: “[Full Title of the BIP Program]”.

Programme Details:
•	Virtual Component: From [Start Date] to [End Date]
•	Physical Component (Mobility): From [Start Date] to [End Date]
•	Location of Physical Activity: [Full Address/Department]
•	ECTS Credits Awarded: [Number, min. 3]



Jana Nikl
Department for External Relations / International Office
Jan Evangelista Purkyně University in Ústí nad Labem
Pasteurova 1, 400 96 Ústí nad Labem
Czechia
email: jana.nikl@ujep.cz
web: www.ujep.cz
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